
IPSWICH PUBLIC SCHOOLS 
FILE CODE:  JECC-F 

 
Application to Transfer to Parents’ Choice of School 

 
 
TO BE COMPLETED BY PARENT/GUARDIAN: 
Name of Parent/Guardian: __________________________________________________________ 
 
Address of Parent/Guardian: __________________________________________________________ 

    __________________________________________________________ 
 
Telephone Number:  __________________________________________________________ 
 
Student’s Name: _________________________________________________________________ 
 
School student presently attends: ____________________________________________________ 
 
Please check if the student is presently: 

 Bused:  _________ Bus No.:  _________  Not Bused  _________ 
 
Requested effective date of transfer: ____________________________________________________ 
 
Grade student will be in at time of transfer: _____________________________________________ 
 
 
TO BE COMPLETED BY PRINCIPALS: 
Clear reason given to current principal for parents’ request: 

  Yes  ________  No  ________ 
 
Basis of request:  ______________________________________________________________________ 
 
Date of meeting or conference with current principal: _______________________________________ 
 
Approval signature of current principal: ____________________________________________________ 
 
Date of meeting or conference with principal of new school: ________________________________ 
 
Approval signature of principal of new school: _____________________________________________ 
 
 
Note to Principal of new school:  Please forward this form to Superintendent’s office after the above 
information is complete. 
 
DATE:  _______________________  APPROVED:  _________________________________ 
               Superintendent 
Approved form to: Parent/Guardian 
   Both Principals Involved 
   Superintendent’s File 
   Insertion in Student’s File 
   Removal of Student from Roster 
 
Adopted:  February 15, 1990 
Revision Adopted:  August 16, 1990 
Reviewed by Policy Subcommittee on January 12, 2009 
Revision Adopted:  October 21, 2010 


